


Faculty Self Service Student Registration | To-Do List

& Dashboard kd Registration |:] Write documentation

£ Advising

[0 Meet with advisees :

& Class List [ complete this task

Q. Class Search

Course Catalog

ADD NEW TASK
8 Grade Entry g

Applications . Resources : A

Student Registration (Banner)




Homepage

Users with the appropriate role will see the Student Registration card in Experience. Clicking
the link it contains will take you to the Registration poral in Banner.

In the Registration Portal, users will see up to six options (not all roles will see all options).

Registration

Student Registration n
s Prepare for Registration Plan Ahead
— View registration status, update student term data, and complete pre-registration -— Give yourself a head start by building plans. When you're ready to register, you'll be able to
— ments. — load these plans.
az¢  Registration
Register for Classes View Registration Information
— Search and register for your classes. You can also view and manage your schedule View your past schedules and your ungraded classas
Browse Classes Browse Course Catalog
Q@ Looking lor classes? |n this sechon you can browse dasses you lind mlerasting I i Lok up basic course mlomation ke subject, cowse and descnplion
“
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Prepare for Registration

Entering Prepare for Registration as an advisor will show a student’s eligibility for registration.
The main part of the screen details the student’s Registration Status. The lower portion of this
area details the student’s earned hours in each of their programs as well as their Class Standing.

The column on the right provides more information about the student’s Primary and (if applicable)
Secondary Curricula.

Prepare for Registration

Regisfration Status
Primary Curriculum

ReQIStratlon Status Level: Undergraduate
College: College of Arts & Sci
Degree: Bachelor of Science

Term: Fall 2024

QYour Student Status permits registration. Program: Computer Science

Campus: Kutztown Campus

Catalog Term: Fall 2020

Major: Computer Science

Department: Computer Sci & Info Systems

Q ‘Your academic status permits registration
Q ‘You have no holds which prevent registration.

Time tickets allow registration at this time. Please register within these times: 08/01/2024 03:00 PM - 09/02/2024 11:59 PM 02/05/2024 01:30 PM - 04/29/2024 11:59 PM

Earned Hours

You have Earned Hours for Level: Undergraduate, Institution Hours: 80, Transfer Hours: 13

Your class standing for registration purposes is Senior
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To-Do List

& Dashboard Registration |:] Write documentation

% Advising [0 Meet with advisees

& Class List [ complete this task

Q. Class Search

Course Catalog

ADD NEW TASK
8 Grade Entry

Applications . Resources : A

Plan Ahea




Viewing Plans

The Plan Ahead area allows students and advisors to create semester plans for more efficient
enrollment when available. After selecting a term and student, you will see a list of the plans that
have been created. There will be an option to edit or delete a plan that you have created.

Select A Plan

Plans you have created for this term: 2
Term: Fall 2024

You are allowed a maximum of 99 plans for this term.

Create a New Plan

B Plan: TestPlan | Created by:You = Preferred Beleis Edit
Title Details Hours CRN Schedule Type Instructor Grade Mode Note -ﬁ-.
Introduction to Visual Storytelling AMIA 144, 030 3 30022 Lecture Bischel, Mark L (Primary) Standard

Total Planned Hours: 3 Records: 1

B9 Plan: TestPlan = Created by: You Make Preferred Delete Edit
Title Details Hours CRN Schedule Type Instructor Grade Mode Note -ﬁ-.
Intro to 30 Modeling_ and Rendering AMIA 171, 020 3 30024 Studio Van Verth, Elizabeth A (Primary) Standard

Records: 1

Total Planned Hours: 2
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Plan Editor (1/2)

The plan editor view is split

into three panels. The Panels |.owee 7 777
button at the bottom of the
page can be used to hide the
lower panels. '

Dmsian

The upwards-facing arrow in
the center of the screen will e - p—
hide the upper panel. The dot = e =

in the center of the screen - -

can be used to reset the =

panels (this can also be done F—— i —

by pressing Ctrl+Alt+C on 2

this screen). |
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Plan Editor (2/2)

The top panel contains a

Class search utility. The e
bottom-left panel contains
the student’s schedule as
planned and will update as
classes are added to the plan.
The bottom-right panel lists LT n
courses that the student has i e == )
been registered forand those |-
that have been added to the =
plan. ———
— _—
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Searching for Courses (1/3)

The search utility is the same one that can be accessed from other areas of Banner. Courses can be
found by subject and course number, or attribute (after clicking Advanced Search).

In the results, clicking on Add Course will add the course to the student’s plan without a section
(The student will be prompted to select a section when they register). number.

Find Classes
Search Results — 16 Courses
Term: Fall 2024  Subject: Animated Arts
A

Subject Description - Course Number T Tite Credits Descri ption Course Sections Add Course #,

Animated Ars 141 Introduction to Visual Storelling 3 Students study approaches to storellin. Q View Sections Add Course

Animated Ars 148 Game Design & Prototyping 3

w.
Animated Ars 171 Intro to 30 Modeling and Rendering 3
[ Fall 2024Untitled Plan + |
Animated Ars 23 Intro to 20 Animation 3
Title Details Hours CRN Schedule Type Mote Status Action

Animated Ars 240 Introduction to 3D Animation 3

Animated Arts n 20 Prototyping 3 Introduction io Visual Story... ANIA 141 3 + Pending Add |«

1
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Searching for Courses (2/3)

To add a specific section, click on View Sections to see individual sections being offered. Adding a
section will display its Course Reference Number and section number in the list.

Find Classes Created by Others

Catalog S h Result Search Results — 3 Classes
Ei000 SEREH SESIE Term: Fall 2024  : ANIA141 Animated Arts

CRN ¢  Term % Suoje-cp Course’NL  Sectior®  Tifle ¢ Crediis Meeting Times Campus  Status Schedule Type nstructor Attribute Linked Sections Add ﬁ,

Sufl o [ tr| Fr[=4] 12:00 PM - 02:45 PM
Type: Class

30020 Fall 2 ANIA 141 010 Introduction to Visual Stor 3 Egmﬁgﬁq%’ad‘” Art Studio Kutzt 20 0f 20 seats r Lecture Rivkin_Jacob S (Primary) | TTeP Add
Start Date: 08/26/2024
End Date: 12/14/2024
5 -
30021 Fall2..  ANIA 141 £ Fall 2024Untitled Plan + J Add
Title Details Hours CRN Schedule Type Mote Status Action
Introduction to Visual Story... ANIA 141, 010 3 30020 Lecture + Pending Add |~ M
4
. E . : r
1 Introduction to Visual Story...  ANIA 141 3 + Pending Add |
L] i .' =
| o to 30 Modelingand B... ANIA1T.010 3 30023
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Searching for Courses (3/3)

To start a search over, click on
Search Again.

Course Sections Add Course Ik,

Q View Sections Add Course

Add Course

Class Details for Introduction to Visual Storytelling Animated Arts 141 010

Term: 202430 | CRN: 30020 SdiCouss
Class Details . . 3 Add Course
Not all restrictions are applicable.
Course Description [ Add Course
Must be enrolled in one of the following Levels:
Bookstore Links Undergraduate (UG) T
Attributes Must be enrolled in one of the following Majors: o

Animated Arts (ANAR)
Restrictions Applied Digital Arts (APDA)

Instructor/Meeting Times

Enroliment/\Waitlist . AS a reminder, Cou rse

| Restrictions, Prerequisites,
and Corequisites can be seen

by clicking on the title of a
Catalog CO u rse .
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Removing and Planning Courses

After adding a course or section, it will show up in the list of selected courses in the bottom-right
panel as Pending. To remove a pending course, click the drop-down and select Remove, then Save

Plan. If you have not yet named your plan, you will be prompted to do so. Saving the plan will also
change Pending courses to Planned status.

(m] T;st 2 4.
Title Details Hours: CRN Schedule Type Mote Status Action ﬁ-_
Introduction to Visual Sfory... ANIA 141, 010 ki 30020 Lecture + Pending Add |
4 Introduction to Visual Story... ANIA 141 3 + Periding Add
----- |
| 4 Hours CRN Schedule Type Mote Status Action ﬁ_

110 3 30020 Lecture + Planned Nong |+
b

Total Planned Hours: U | Registered and CEU Hours: 8 B
pH

Total Planned Hours: 2 | Registered and CEU Hours: &
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View Registration Information

This view is limited to students. In this area, they can look up their schedule (available as an “at a
glance” grid or a detailed view) and view their active registrations.

Student Registration

View Registration Information

L0k up & Seneduc Art

Class Scheduls

Term:  Spng 2024 v

View Registration Information

anr:

t atriliates. All riphts reszrerd,

Kulslown

& g DemoStudent

Kutetown 3% &' Demo Student

Registration

View Registration Information

Status: “Web Registered" 121162023

Schaduka Type: Stude
Haurs: 3

Managerial Accaunting, Aecounting 122, Sectian 090

Status: ““Web Registerec™ 020152024
Schaduks Typa: | echrre

View Registration Information

Campus: K
Start Date: 0

Lawal: Lrdergraduate:

Instructional Methods: Face to Face
Campus: K
Start Date: 001262024

firtcwn LA

Titte T Dewls Hours CAN Schedula Typs Grada Mode Ll Part Of Term Date
T i 3 28 > 5 T S Full Term 2110:2023 .
ATCT 127, 010 2 000 Lecture Stardard Undergraduane Ul T 2103023 [ ——
1ha frilowng ciasses an: ot oteially conseomed CAmpS tor ansCApt pUmases
Cultural Anthropelogy, Anthropalogy 10, Section 10
13024 Instruetienal Metheds: Sace 1o Face
Campus: Kutriaen Campus Instructar: Sniey Kim |
by Hepstere™ 15 Stant Dats: Trade Medda: Standard
Schedule Type: Lechue End Date: 12/14:2024
Haours: 3 Level: Lideigraduate
Financlal Accounting, Accounting 124, Section 010
Class Seheduls far Spring 2024
Instructional Methods:
Sunday Manday Tuasday Wadnesday Thursday Friday

Schedule Type: Leciue End Date:
i Haurs: 4
Zam " P y
Intro to 30 Modeling and Repdering, Animated Arts 171, Section 010
Jam Face
Instructor: '
T ob Hegsteraa™ 02 Trade Medda: Standard
e

mstructar: Han, o
Grade Mode: Standard
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Browse Classes/Course Catalog

As shown in the relevant presentation, the Browse Classes area allows students and advisors to
search for specific classes being offered for a given semester. The Browse Course Catalog area
allows students and advisors to search for all classes being offered at KU, regardless of semester.

Student « Registration « Selecta Term « Browse Classes

Browse Classes

Enter Your Search Criteria
Term: Fall 2024

Campus

Subject

Course Number |

Part Of Term

Search Clear » Advanced Search
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Register for Classes

This area is used to commit plans or individual classes to the student’s schedule. Similar to the Plan
for Registration area, this screen is split into three panels.

Kutztown ¥ ‘ Demo User

Student Registration Selecta Term Register for Classes
Register for Classes
Enter CRNs Plans Schedule and Options
Enter Your Search Criteria
Term: Fall 2024
Campus
Subject
Course Number
Part Of Term
Search | Clear  » Acvanced Search
"
Class Schedule for Fall 2024 Cultural opology 10, Sedion 10, CRN: 30335 Registered | None v
Sunday Monday Tuesday Wednesday Thursday Friday Saturday Campus: KU Part of Term: 1 Schedule Type: Lecturs Instructional Method: Face to Face Registration Date: 02118/2024
6am A | credit Ho e Grade Mode. Overide
Credit Hours: Bill Hours Attempted Hours: Time Status Hours: rade Mode: Qeside:
3 3 S Standard - [m] -
7am
Level Registration Status
UG Undergrad... | « R "Web Registersd™
gam
i
9am ntro to 30 Modeling and Rendering, Animsted Aris 171, Ssction 020, CRN: 30024 Dropped | None v
1 Campus: KU Part of Term: 1 Schedule Type: Studia Instructional Method: Face to Face Registration Date: 02/18/2024
10am Ecultual B cultual & cultural | Credit Houss Bill Hours: Astempted Hows Time Status Hous: Grade
Anthropolcgy, Anthropolcay anthropoloay 0 0 S Standard . O .
11am cve
Level Registration Status
UG Undergrad... | « DW e Drop™
12pm v %
Managerial ACCOUNING, Accounting 122, Section 010, CRN: 20011 Registered | None v
1pm
Campus: KU Part of Term: 1 Sehedule Type: Lecturs Instructional Method: Face ta Facs Registration Date: 02/15/202¢
Penedit Moo Bl Lo e Made Approval Received: mmrid= hd
2pm | TotslHous | Registered: 3 | Billing: § | CEU: 0 | Min: 0 | Max: 18
Panels ~
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Register for Classes

In addition to the class search utility, the top panel contains tabs to add courses by Course
Reference Number, enroll from Plans, or view the student’s schedule and options.

Find Classes Enter CRNs m Schedule and Options

Register from a plan.
Term: Fall 2024

~ B Plan: plan 2 Add Al
Find Classes Enter CRNs Plans

Title Details Hours CRN Schedule Type Instructor Grade Mode Note Course Sections Add 'n'.
Enter course Refe rence Num b Tax Accounting | ACCT 317 3 Q View Sections
Term: Fall 2024 ) ) -
Managerial Accounting ACCT 122, 020 3 30012 Lecture Hao, Qian (Primary) Standard Q View Sections Add
v

=

+ Add Another CRN (S G L R R T E ) .

Find Classes Enter CRNs Plans Schedule and Options

Summary (=Y

Term: Fall 2024

Title - Detalls Hours CRN Schedule Type Grade Mode Levei Date Status Message

Cuttural Anthropalogy ANTH 10, 10 3 30309 Lecture Standard Undergraduate 02182024 Registered Web Registered™
ntro to 30 Modeling and Rendering ANIA 171, 020 1] 30024 Studio Standard Undergraduate 02/16/2024 Dropped *“Web Drop™02M6/.
Managerial Accounting ACCT 122,010 3 30011 Leclure Standard Undergraduate 02/15/2024 Registered “Web Registered™..
World Literature | ENGL 101, DH1 3 30134 Lecture Standard Undergraduate 0211172024 Registered *Web Registered™
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Register for Classes

The class search utility will show a warning on classes sulfE BB ro] ] 09:00 Al - 145 Al

Type: Class
20 of 20 seat_ .

that conflict with the student’s current schedule. Building: Sharadin At Studo . 2002058 g

Start Date: 08/26/2024
End Date: 1214/2024

Adding a class to the Summary will show it in the bottom-right panel as Pending and add it to the
schedule preview on the bottom-left panel.

- 0 -
B schedule iZ schedule Details Summary
A
(T SE LGl Introduction to Visual Storytelling, Animated Arts 141, Section 010, CRN: 30020 Pending RE AdminReg . |«
Sunday Monday Tuesday Wednesday Thursday Friday Saturday Campus: KU Part of Term: 1 Schedule Type: Lecture Instructional Method: Face to Face 11912024
A~
Credi Bill Hours: Grade Mode Approval Received: Ovemide:
Time St: urs:
gam S Standard O
10am Scultural @cultural i cultural eve
Anthronology Anthropolagy, Anthropolagy, ‘| UG Undergrad... |-
Ham
Cultural Anthropology, anthropology 10, Secticn 10, CRN: 20233 Registered Mone
12pm f fo Visial %01 Infroduction fo Visusl 1%l . - Lecture . o .
P i = it = : : le Type: Lecture Instructional Method: Face to Face Registration Date: 02/13/202
Credit Hours: Bill Hours: Grade Mode Approval Received:
ipm 3 Standard D
2pm UG Undergrad
3pm I Hours | 1 ] I I
Panels + =

Click Submit in the bottom-right to commit the selected courses to the student’s schedule.
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Kutztown % ‘, Demo User 2

© ANIA 141 CRN 30020: You have not met the test
score or prerequisite requirements for this
course. If desired, please contact the instructor
of the course to determine if a permit is
possible,

© ANIA 141 CRN 30020: You must be a specific
major to take this course. Please contact the
department to request potential permission to
register.

Registration Errors and Overrides




Registration Errors

Registration errors occur when a student
does not meet the criteria for a selected

course. Kutztown & (g DemoUser Wi
Errors will display in the top-right corner of © ANIA 141 CRN 30020: You have not met the test
the screen with a description. Clicking on score or prerequisite requirements for this

an error will hide it, and clicking on the course. If desired, please contact the instructor
number in the corner will bring it back up. of the course to determine if a permit is
Courses with errors will change from Rossible.

Pending to Errors Preventing © ANIA 141 CRN 30020: You must be a specific
RegIStrat.lon’ with the recommended f major to take this course. Please contact the
action being Remove. department to request potential permission to
To do so, click Submit again and the register.

course will be removed.
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Overriding Errors

T
Errors Preventing Registration.| Remove .
Certain roles have the ability to override
errors. To do so, open the drop-down menu sl Recsived:  Cuemide:
labeled Override: and select Override only None ‘
existing fatal errors. None

Clicking Submit again will enroll the

: Cwerride all possible errors
student in the course regardless of error. g

Override only existing fatal errors

sl Fecsived: Owemide:
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Registration Overrides

Kutztown ¥ ‘ Demo User 2

© ANIA 141 CRN 30020: You have not met the test
Registration errors occur when a student does not meet score or prerequisite requirements for this
the criteria for a selected course. Errors will display in course. If desired, please contact the instructor

. of the course to determine if a permit is
the top-right. possible.
Courses with errors will change from Pending to Errors © ANIA 141 CRN 30020: You must be a specific
Preventing Registration. i mainrtotaleo thic colyrea Plaocao r‘nn:ar‘t the
Errors Preventing Registration | Remaove v sion to

To override registration errors, open the drop-down

menu labeled Override: and select Override only ! feesed D:"iﬂa
° ° aneg =
existing fatal errors.

Mone

Clicking Submit again will enroll the student in the
course.

Override all possible errors

Override only existing fatal errors

IEI Received: Crvemride:

-

bl
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Web Drop

Summary
TO d rO p a St u d e nt fro m a CO u rse’ Cultural Anthropology, Anthropology 10, Section 10, CRM: 20389 Registered ‘ Mone " .
M h R H f Campus: KU Part of Term: 1 Schedule Type: Lecture Instructional Method: Face to Face Registration Date: 02/18/2024 e
naVIgate to t e egISter Or Credit Hours: Bill Hours: . ) . ! Grade Mode: Approvel Received: Cvenide:
l gﬂEmpTEd Hours: ;II‘HE Status Hours: S Standard D
C asses page o ’ RE Admin Registration
Level: Registration Status: )
UG Undergrad... | = RW **WWeb Registerad=* RW Web Registered
Find the Summary pane in the W Admin Course
. Intro to 30 Modeling and Rendering, Animated Arts 171, Section 020, CRM: 20024 ]
b Otto m = rl gh t ) I n t h e d rO p d OW n Campus: KU Part of Term: 1 Schedule Type: Studio Instructional Method: Face to Face Registration Date: 02/18/2024 Withdrawal >
Credit Hours: Bill Hours: . ) . ) Grade Mode: Approval Received: Ovemide:
menu next to the course’s status, ——

select DW Web Course Drop.

Click Submit. The page will @ Summary
refreSh, and the course WII.I. Nnow Cultural Anthropology, Anthropslegy 10, Section 10, CRN: 30398 Cropped | Mone B

Campus: KU Part of Term: 1 Schedule Type: Lecture Instructional Method: Face to Face Registration Date: 02/15/2024

be I.iSted as D rop ped [ ] Credit Hours: Bill Hours: Atternpted Hours: Time Status Hours: Grade Mode: Approvs| Received: Dverids:

hl 0 3 Standard v D v
Level: Registration Status:
UG Undergrad... | = OW ==Web Drop™
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Time Tickets

Overall Hours: 93

Overall GPA: 3.85 Registration Motices: 4 Holds: 0

In the New M % KU , students gviﬁ:‘lj:s?d;g:i‘i?nmng
a re a. b l.e to regi Ste r fo r C l_as S e S LIOUE GP'ZaChelor S— Permits Registration

. Undergraduate 5tuF|EHt Status
whenever they have a valid o, =T

° ° Computer Science
Mot Provided

Time Ticket.

Mot Provided Permits Registration

Fall 2020

Time Tickets

Time Tickets can be found on
the Student Profile page
under Registration [ e F —
Information along the top of oLwotom a3

the screen. -

From: 08/01/2024 3:00 PM
To: 09/02/2024 11:59 PM

Jistration Motices: 4 | Holds:

ACCT 122010 30011 3 *Web Reqgistered™ B30 0nan

If no Time Tickets have been cnroiment saus
assigned by the Registrar, it
Wil_l_ be nOted in thiS area. iit‘:;;;t:wdedﬂme Ticket is required to

Time Tickets

Is: Not available | Max Hours: Mot available

QUICK TIPS — TIME TICKETS
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