
New MyKU
Degree Works (Faculty)



Overview
Degree Works is a tool that allows 
students and their advisors to track 
their progress towards a degree from 
Kutztown University. Students and their 
advisors can use the tool to generate 
Degree Audits.

Degree Works can be accessed by 
navigating to Advising under Faculty 
Self Service and selecting a student’s 
profile. Degree Works will be available 
in the sidebar.

Note that any course substitutions will 
have to be performed by the Registrar’s 
Office. 

NEW MYKU – DEGREE WORKS (FACULTY) 2



Selecting Students (1/2)
If the student’s Spriden ID is known, it can be entered here. Pressing Enter will 
navigate to Degree Works for the student. 

Advanced Search can be selected if the student’s ID is not known, or to select multiple 
students. 
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Advanced Search
Clicking Advanced Search allows advisors to find a specific student or generate lists of 
students. After selecting the desired filters, pressing Search will generate a list of 
students. Use the checkboxes next to a student’s ID number to include them in the 
Degree Works navigation. Press Select to apply the list and return to the search view. 

NEW MYKU – DEGREE WORKS (FACULTY) 4



Selecting Students (2/2)
Back on the search page, a new dropdown will list all the selected students. Selecting 
one will bring up the audit for the student. This dropdown can be used to quickly switch 
between students without having to search again. 
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Academic Degree Audit (1/4)
The Legend for the Degree Audit is shown at the bottom of the page. 
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Academic Degree Audit (2/4)
The Degree Audit is broken 
into several collapsible blocks:

The top block contains the 
student’s information, 
including ID, Major, Level, and 
Academic Standing. 

The next block contains an 
overview of Degree Audit. The 
options in this block can be 
used to re-generate the report 
without In-progress classes or 
Preregistered classes. 
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Academic Degree Audit (3/4)
The Degree block lists 
the requirements for 
the student’s assigned 
degree. 

The next block lists 
General Education 
requirements. 
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Academic Degree Audit (4/4)

Further blocks detail 
the student’s Electives, 
including excess 
electives for which 
credits are excluded. 

Insufficient courses (ie, 
withdrawn or failed) 
appear at the bottom of 
the report. 
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What-If?
Faculty have access to 
the What-If view, which 
allows faculty to estimate 
a student’s progress and 
future requirements if 
they were to switch 
majors, add a minor, or 
make other changes to 
their plan. 

Click Process after 
selecting the desired 
changes to generate a 
new audit with the 
hypothetical information.
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Further Tools
Degree audits can be exported to PDF using the Printer 
icon at the top of the report.

Contact information for the student and their advisor(s) is 
accessible using the Envelope icon at the top of the page. 

A concise Class History can be selected from the three 
vertical dots at the top of the page. 

Notes allows the advisor to make, edit, or remove notes 
from the student’s account. 
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